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EAAHNIKO TPAMEZIKO INZTITOYTO
EAAHNIKH ENQXH TPATEZQN

EMINEAO Il - Aioiknon EUNOPIKWV TPANEZWV

TO MANATZMENT TOY XPONOY KAI THZ ANOPQMNMINHZ ENEPIEIAZ

ZEPIVAPIO EEEIBIKEUHEVHOV YVDOEWV
3 - 4 NospBpiou 2008

H éugpaon otn diaxeipion Tou xpdvou (time management) oTov €MNIXEIPNOIAKO XWPO UMMPEE
yia MoAAG xpdvia Kupiapxo OToIXEio oTnv opydvwon TnNG €pyaciac kai Tnv €miTeu&n Tng
noAunodnTng anoTeAeopaTIKOTNTAC. NEEC eunelpieC NpooTiBevTal OUVEXWG, Ol  OMOIEg
METAMEPOUV TNV £UGACT OTNV AVTIMETWNION Kal TNV avadeig§n Tng avBpmnivng npoonadeiag
kal evépyelag (management of human energy), oTnv eKNARPWON TwV OTOXWV TNG ENIXEIPNONG
Kal oTNV NPoaywyr TwvV OKON®V Kal TV 0papaTwy Tne.

Zkonog;:

Eungdwon Tng &vvolag Tng d1oiknong Kal Tne diaxeipiong oUVOETWV BEUATWY

ZuveIdnTonoinan TOU YEYovoTOoG OTI N ENoXN Hag €ival YEUATN ano eknAnEeIg kal
anpoadoknTa yeyovoTa

AZionoinon napayovTwy, onwe o Xpovoc kal n avlpwmnivn npoondabela, wg oToIxEia
NPOCWNIKNAG aVTaywVIOTIKOTNTAG

AvaoToXaaoTIKr) GUMPIAIWCN JE TO XPOVO WG NAapeABOV, napodv kal JEAoOV

Anyioupyia IKavoTATWY YIa TN JETAPOPA ToU PEAAOVTOG OTO Napov

MaOnoiakad anoteAéopara:

AnoTteheopaTikoTepn diaxeipion aA\aymv Kai npoBANUATwV
WuyoAoyIKr 1copponia Kal dnyioupyia aiobnong NpoonTIKNG
AUEnon Tnc napaywyikdTNTag TG Epyaciag
AnoTeAeopaTikdTEPN SIAXEIPION HECWV Kal NOPWV

AN\QYr) CUUNEPIPOPOV

SUMHETEXOVTEG:

AIgUBUVTEG Kal EMIAEYUEVA avwTepa SIOIKNTIKA OTEAEXN TNG TpAnelag
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MpoanairoUpeva:
TouAayioTov £EQETNG Epyaaciakr) eUneipia.
EionynTng:

AnunTpng B. ManovAiag: OpoTigog Kabnyntng TunpaTog Olkovopikwv EnioTnuav
MavenioTnuiou ABnvav

Alapkeia: 8 wpeg
Xpovog dieaymyng: 3 — 4 NoepBpiou 2008 (wpeg 16:30 - 20:30)
AidaxTpa: 280 €.

ApIBHOG CUPNETEXOVTWV: Mexpl 20, KaTd NPOTEPAIOTNTA dNAWOEWV CUHHETOXNG.
Tonog diekaywyng: EAANviko Tpanelikd IvoTitoUTo, Siva 11, ABrjva.
MNa SNAGMOCEIG CUHHETOXNG, CULNANPWHATIKEG MANPOPOPIEC, UNOBOAR NpoypaupaToc atov OAEA
napakaloUpe TNAepwvnoTe oTo 210 33.86.411 (k. TaoAKOC).
AKUpWON €vTOC 5 £pYAcINWY NUEPOV ano TNV nNUepopnvia £vapeng
ouvenayesral eniBdpuvan ion Pe 1o 1/2 Twv dIdAKTPOV.
2EMINAPIO 251
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TO MANATZMENT TOY XPONOY KAI THZ ANOPQIINHZ ENEPTEIAZ

1. H apeiliktn diaoTaon Tou Xpovou

2. TeviKR EMIOKONNON TOU XpOVoU

e H £vvoia Tou Xpovou

e H diGoTaon Tou xpdvou

e H pétpnaon Tou Xpovou

e Epyalsia pETPNONG TOU XpPOVOU

e H a&ia Tou xpovou

e H diaxeipion Tou Xpovou

e H xpnoiuotnTa diaxeipionc Tou Xpovou

e O XpOvoc WG Bacikr OIKOVOUIKI NApAUETPOG

3. O npoommnikoG XpOvoG
e Opydvwon Tou Npoownikou Xpovou

o Aiaxeipion TnG avBpwnivng evépyeiag

4. O enIXEIPNOIAKOG XPOVOG

e Opydvwaon Tou enixeipnaiakol Xpovou
o AgEI0TNTEC dlaxeipiong Xpovou

e Avabeon (delegating) appodioTATWV

¢ Anoguyr NANpoPOpPIaKNG CUHPOPNONG
e Opydavwon ouvavTnoswv

e Alaxeipion kpioewv
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Napadeiyparta diaxeipiong Tou eNiXEIpnoiakoU Xpovou

O XpOvoc avapovng Twv NeEAATOV

O kUkAoG {wnG Tou NpoidvTog aTnv ayopd

O kUKkAOG LwNC TNG nixeipnong

O kUkAoc {wnG Tou KAAdOU pIag nixeipnong

H yvwon, n euneipia, n yadnon oTnv enixeipnon HECA OToV XpOvo
Auvayeig, aduvayies, eUKalpiec, ansIAeC TNG ENIXEIPNONG

H digpelivnon Tou pEAAOVTOC

MNw¢ PEPVOUPE TO HEANOV OTO NApoOv

Avaluon xaouaTog YEoa aTov XpOvo

. AvaoToxaoTikr 6s@pnon Tou Xpovou

H npovonTikoTnTa (foresightness)
Ta oknvikd Tou Xpdvou
>T1aBepdTNTA, TAEN, XAOC, MOAUNAOKOTNTA

Mia aioBnon peuoTOTNTAG KAl MPOCAPHOCTIKOTNTAC OTO XPOVO

Zupnepaopara
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TO MANATZMENT TOY XPONOY KAI THZ ANOPQIINHZ ENEPTEIAZ

H eknaideuTikny Oladikacia OuUVIOTA OXEON AUQIOPOUNG OUCIACTIKAG  EMIKOIVAVIAG €KNAIdEUTH  Kal
OUMMETEXOVTWY. H anoTeAeopaTikdOTNTa TNG enIKoIVoviag autng kabopiletal o pPeydlo Babuod and To OXETIKO
HE TO OEUIVApIO unoBadpo, TIG avayKeg Kal TIC NPOCDOKIEG TWV GUHMETEXOVTWV.

SUYKeKpIPéva, INTAKATA ONWE N €PYACIaKN] EUNEIPIA, TO EKNAIDEUTIKO UNdBadpo kal Ta €IDIKOTEPA OPENN MoU
NPOCOOKOUV Ol CUMETEXOVTEC VA AMOKOMIOOUV and To eKNAIDEUTIKO MPOYPAUHA OUVICTOUV KaBopIOoTIKOUG
NapayovTeG, Mou NPENEl va GUVEKTIHWVTAI Yid TNV anoTEAEOUATIKT Npooappoyr TG peBodoloyiac nou Ba
XPNOIKONoINCEl O €10NYNTNG.

Ta napakdTtw oToixeia gival anoAUTWG EUMICTEUTIKA Kal Ba xpnoiponoin8olv povo and To ETI. O nAnpogopieg
auTéc Ba PBonbrioouv Tov €lonynTrl va OIdHOPP®OEl TO KATAAANAO eknaideuTikO «peiyda» nou Oa
peyioTonoinoel To dikd 0ag OMEAOG,.

MPO®IA EKIMAIAEYOMENOY

OVOHATEN®VUHO:  Tpanega/ eTaipsia:

Movada:

InuePIVa enayyeApaTika kadnkovra (oUvToun neplypan):

Xpovia npoiinnpeoiag; ......... MponyoUueveg BEoEeIg epyaaniag (evTog ) ekTOC Tpane(ikou
XWPOoU):

Znoudig — e18IKOTNTEG:

OfpaTa OXETIKA ME TO NPOYPAUHA NOU YVWPIJeTE ME onolovdnnoTe Tpono (n.x.
euneipia, eknaideuon, avayvwaoTika evolapEpovTa):

EKnaiBeuTikG NpoypappaTa nou £XETe NapakoAouBnoEl yia TO i3I0 N NAPEPPEPEG
Ospa:

OcHATIKEG EVOTNTEG OTIC Oonoieg 6a eniBupoloaTte va dwoel HeEYdAUTEPN £Pgaocn o
€10NyNTAG:

MapakaAoUpE OTEIATE TO CUHNANPWHEVO EPWTNHATOAOYIO HEXPI TIG 27/10/2008
oTo e-mail: ntassakos@hba.gr i oTo fax: 210-3646122

EuxapioToUpe yia Tn GUPBOAN 0ag oTnv apTiOTEPN NPOETOILACIA TOU NPOYPANHATOC.

Topeag Enikoivwviag ETI
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